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Confucius Institute in Auckland and Chinese Language Foundation 

Part-Time Chinese Education Administrator

An organised skilled administrator is wanted for terms 1–4, 2008 to administer and support the CI/CLF CHINESE FOR NZ SCHOOLS PROGRAMME, a Confucius Institute/Chinese Language Foundation Joint Venture to increase Chinese language learning and teaching in New Zealand schools. 

The Administrator will:

Keep account of all expenditure

Organise meetings

Maintain records, schedules and correspondence

Generally give administrative support to the Trainer/Coordinator of the CI/CLF CHINESE FOR NZ SCHOOLS PROGRAMME
Banking and related clerical tasks.

Details : See www.clf.org.nz for full job description 
Start date: 15 January 2008

Where: based at the Confucius Institute in Auckland
Contract rate: 0.2 FTE $$8,000 (based on full-time rate of $40,000).
For further information, contact:

Nora Yao and Maylene Lai

C/- Confucius Institute in Auckland

Private Bag 92019

Auckland Mail Centre

Auckland 1142

Fax:09 308 2370

Ph:  021 605 597

Email: maylenemxl@gmail.com
Applications close 3 December 2007. Please send written application with CV and names of 2 referees to above address.
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